Brighton & Hove City Council
PO Box 204

3 Sheffield, S98 1LS
Brighton & Hove l

City Council
NOTICE TO OWNER (NtO)

The Traific Management Act 2004, The Civil Enforcement of Road Traffic Contraventions (Approved Devices, Charging Guidelines and General Provisions)
(England) Regulations 2022; The Civil Enforcement of Road Traffic Contraventions (Representations and Appeals) (England) Regulations 2022

«Offender_Address_Name»
«Offender_Business_Name»
«Offender_Address_1»
«Offender_Address_2»

Date of this Notice and date of posting ~ «PCN_NTO_Date»

To: «Offender_Address_Name» «Offender_Business_Name»

This Notice has been served on you because it appears to Brighton & Hove City Council that you are the owner of

Vehicle Registration Number: «PCN_Registration_Nu Make: «PCN_Vehicle_Make»

in respect of which Penalty Charge Notice (PCN) Number: ~ «PCN_Ticket_Nu  was served on:  «PCN_Issue_Date»

by Civil Enforcement Officer (CEQ): «PCN_Attendant_Number»
who had reason to believe that the following contravention «PCN_Offence_Long_Description»
had occurred and a penalty charge was payable.

Location: «PCN_Street_or_Carpark_Name»

Date of Contravention: «PCN_lIssue_Date» Time: «F’CN_Issue_Time»

The penalty charge is £ «PCN_Amourtty @fitFBIkPCN_  has been received. The sum of € «PCN_A s gutstanding.

Fine» fomm Tt o
WOTE: The person appearing fo be in charge of the vehicle was served with a penalty charge nofice which allowed 14 days for payment of a 50% discounted sum;
otherwise the full amount became due. Either no payment has been received or any sum received has been insufficient to clear the charge.

A penalty charge of € «PCN_ s now payable by you as the owner and must be paid not later than the last day of the period of 28 days beginning with the date
on which this Notice is S&rved. This Notice will be taken to have been served on tha second working day after the day of posting (as shown above) unless you can
show that it was not.

You may make representations to Brighton & Hove City Council as to why this penalty charge should not be paid. These representations should be made not later
than the last day of the period of 28 days beginning with the date on which this Notice is served and any representations which are made outside that period may be
disregarded.

NOTE: If you do not pay the penalty charge or make representations before the end of the period specified above the Council may increase the original penatty charge
by50% to € «PC  and take steps to enforce payment.

L]

ra
For payment options see overleaf
Payment Slip (only applicable if you do not have access to the internet and you are paying by post)

You must complete this slip in block capitals and return it with your payment to the address below.
Brighton and Hove City Council, Parking Services, G39, Hove Town Hall, Norlon Road, Hove, BN3 3B0.

Penalty Charge Nolice: «<PCN_Ticket_Number» Nameg:
Vehicle Registration No: «PCN_Registration_Num Address:
Date of the Nolice: «<PCN Issue Datex»
Payment Amount Dug: £ «PCN_Amount_of Full_Finebpstrods:
Emall Address:
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How to Pay

Payment should only be made if the Molice is not disputed
e =Bl

Payment can be made online by visiting website www_brighton-hove.gov. uk/parkingdoitnow (Foliow the fink
Pay a Penally Charge Notice).

Alternatively, if you do not have access to a computer, payment can be made by:

+ Telephone - Please dial the auiomated 24 hour service on 0345 603 5469 and make a Credit/Debit card payment.

« Post = Send ywour Cheque or Postal order made payable to Brighton and Hove City Council together with the completed payment
slip overleaf to Brighton and Howe City Council, Parking Services, G39, Hove Town Hall, Morton Road, Hove, BN3 3B0.
DO NOT send cash or make credit card payment by post. Fﬁdmd cheques will not be accepted.

Motice of Completion

1. Driver was allowed 14 days fo pay a 50% discounted sum. Any sum already paid, as shown overleaf, was insufficient to clear
the change in full.

2. As the registered owner/keeper of the vehicle (or the person who was hiring the vehicle) at the time the parking ticket (Penalty
Change Motice) was issued, you are legally liable for the Penalty Charge even if you were not the driver at the time.

3. It is now too late to pay the 50% discounted rate, you therefore have two options

Pay/Dispute

4. a) PAY - Pay the Penalty Charge in full uzing an above method.
b) DISPUTE - Make Representations to the Council.

There are et grounds on which you may make Representations. Please see the following page and if you think that one or more of
the listed grounds applies to your case make a Representation.
The communication you are sent if your Representations are unsuccessiul will explzin how you can appeal to an independent
Adjudicator.

Service by post or electronically

(1) This regulation makes provision about the service of documents under these Regulations, other than notices or orders made by
a county court.

(2) & notice or charge cerificate which is required by these Regulations o be served by post—

(a) may be served by first class (but not second class) post, and

{0} where the persan on whom it is 1o be served or to whom it is to be given is a body corporate, is duly served or given if it is
sent by first class post o the secretary or clerk of that body.

(3) Service of such a nofice or charge certificate contained in a lefter sent by first class post which has been properly addressed,
pre-paid and posted is o be taken to have been efiected on the second working day afier the day of posting.

(4) For the purposes of paragraph (3) "working day™ means any day except—

(4) a Saturday or a Sunday,

{b) New Year's Day,

{c) Good Friday,

{d) Christmas Day, or

(&) any other day which is a bank holiday in England and Wales under the Banking and Financial Dealings Act 1971(1).
(5) A document may be fransmitted to a wehicle-hire firm by means of electronic data transmission where—

{4} it has indicated in writing to the person sending the document that it iz willing to regard a document as having been duly
gent to it if it is transmitted to a specified electronic address, and

{b) the document is transmitied fo that address.




How to make representations in respect of this notice

If you believe that the penalty change shoukd nat be paid you may make representations ta Brighton and Hove City Council asking that the change

be canceled.

Representations should be made onling by visiting websile www.brighton-hove.gov.sk/parking. (fodiow the Penally Charge Mofices fink).
Alterratively, i you do not have access to the inbemet complete the representasan saction of this form below and post it to Brighton and Have City
Council PO Box 204, Sheffield, S98 115 Please quate the Penalty Charge Mumber in 2il comespondence.

Representations which are made afier the end of the 28 day period specified om the first page of this Notice, may be disregarded. This Notice wil
be taken to have been served on the second warking day after the day of posSing unless you can show fhat it was not. For more infarmation on this,

please turn to the last page of this Matice.
If wou submit your represantasons late, you shoukd explain wiy.

The statutory grourds an which representations may be made are set out below together with an indication of the information which it will be hedpful
1o supply in support of your representations. i & important to provide all relevant information. Tick the relevant bowes and write your reasons in the
b on the following page. This Notice will be canceled if one or mare of the stafutory grounds is established. This Notice may be cancelied for other

compeling reasons even if none of the statrtary grounds applies.

If your representations are receved in time or are received labe but are taken into account, Bagiton & Hove City Council will let you know its decision
in writing mat later fhan the last day of the period of 56 days beginning with the date on which your representation is recesved. i i fals io do s0, this
notice will be cancelled. | your representations are rejected, you have the right to appeal against that decision 1o the indzpendent Adjudicator. An
appeal fiorm will be sent with the letter rejecting your representations. The form will explain how and when to appeal to the adjudicator.

The Brightan & Hove City Council's policy about representations which are made other than on the statutory grounds or which are submitted late can

be found on www brigiton-have. gov.uk/parking

Further informtion about Gkl Parking Enforcement (ncluding PONS and MDs) is available onling af www palrol-uk info or

www. brighton-hove. gov.ukparking

Statutory grounds for challenging
the notice

[] The alleged contravention did nat occur.
[Please explain why you tebeve no contravention took place.)

[ 1 was never the owner of the vehicle in question / or

[ | had ceased to be its owner before the date on which the
alleged comtravention accurred |/ or

[ | became its owner afler the date on which the alleged
contravention oecumed.
{lf you bought or 2okl Te vehicle, you must give the new ar famer
awner's name and address if wou have it Please also provide
e date of the transacion and any other detals, and include any
documents such as an imvoice or bill of sale)

] At the time that the alleged contravention accurred, the vehicle
in question was in the comtrol of a persen wha did nat have the
consent of the owner.

(Tick this box i your vehicle was stolen or taken without your
consent. Please provide any supparting information that you may
have e.g. any crime reference or insurance claim reference).

[C) We are a vehicle-hire firm and the vehicle in question waz at
the materizl time hired from that firm wnder 2 hiring agreement
and the person hiring it kad signed a stalement of lizhility
acknowledging their liability in respect of any penalty charge
notice served in respect of any relevant road irafiic
coniravestion imvolving the wehicle durimg the currency of the
hiring agreement.

(The: hiring agreement must be one which contained certain
prescribed parficulars. You must supply the name and address of
e hirer. Please also supply a copy of the signed agreement)

[ The penalty charge exceeded the amouni applicable in the
circamstances of the case.
(Tick this box i you think you are being asked 1o pay more than is
required by law and explain why.)

[ There has been 2 procedural impropriety on the part of fhe
enforcement autharity.
{Please set out the stafubory requirement, time limit or oier
procedural step with which wou believe that the Council has faled
to comply.}

[ The order which iz alleged to have been contravened in relation
to the vehicle concerned is invalid.
{Please explain why you believe that the Order in guestion is
invalid).

] This Motice should not kave been served because the penalty
charge had already been paid:
{i) i full; ar
{ii)at fhe discounted rate
{Please indicate the amount of ®e payment made and when and
how the payment was made and include any supparting
documentary information such as a receipt or bank statement.
N.E. The discounted rate was 50% of the penalty charge and
should have been paid not later than the last day of the peniod of
14 days beginning with the date on which the PCN is served.)

Other grounds

[ If there are any other reasons not isted above why you consider te
Council should cancel this Matice please tick this box and et out
those reasons in full in the box on the fiollowing page.






